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Login to eBase         from Our Dock  
or tldsb.ebasefm.com 
 

Select ‘Form Logic’  
 

In top right corner 
Select ‘submit a new form’ 
 
 
 
Select which form to submit 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

➔​ Reach out to your Health & Safety rep/Branch president for support, if needed. 
➔​ Please inform your Health & Safety rep when you submit a form 
➔​ Members are encouraged to upload documents, pictures, etc when submitting a form 
➔​ An email confirmation is sent to staff member confirming form submission 
➔​ Follow up reports can be viewed in eBase 
➔​ Please reach out to your Administrator if you do not receive a follow up. 

 

 

http://tldsb.ebasefm.com


1. Employee Workplace Incident/Accident/Injury Reporting Form  
should be the starting point for most reports, even if there is no injury 

 

*full descriptions of incident codes are available under ‘Additional Files’ at the bottom of the report* 
 

1. INCIDENT 2. FIRST AID INJURY 3. MEDICAL AID INJURY 

4. LOST-TIME INJURY 5. OCCUPATIONAL ILLNESS 6. STRUCK OR CONTACT BY 

7. STRUCK AGAINST OR CONTACT WITH 8. CAUGHT IN, UNDER, ON OR BETWEEN 9. FALL 

10. EXPOSURE 11. OVER EXERTION / STRAIN 12. STUDENT AGGRESSION / VIOLENCE 

13. WORKPLACE VIOLENCE 14. WORKPLACE HARASSMENT 15. WORKPLACE SEXUAL HARASSMENT 

A student aggression / violence incident is one in which the worker is subjected to an untoward action (or attempt of) 
by a student, (e.g. student bites, kicks, scratches, twists, strikes, verbal threats, etc.) to the employee worker. 

 

Type of 
Form 

1.Employee Workplace 
Incident/Accident/Injury 
Reporting Form 

2.Safe Schools 
Incident Reporting 
Form (SSIR) 
Linked inside Incident Form 

3.Physical Intervention 
Form 
Linked inside Incident Form 

**Members are encouraged to upload documents, pictures, etc when submitting any of these forms** 
*an email confirmation is sent to member confirming form submission* 

Who 
receives 
the Form? 

Principal/Vice-Principal  
TLDSB Health&Safety/WSIB Coord 
TLDSB Human Resources Dept 

Principal/Vice-Principal  
TLDSB District Principal, 
Dept of Specialized Services 
TLDSB Human Resources Dept 

Principal/Vice-Principal  
TLDSB District Principal, 
Dept of Specialized Services 

Follow up Follow up reports can be viewed in eBase 

Timeline for 
follow up 

P/VP encouraged to complete  
within 2 days 

P/VP encouraged to complete  
within 5 days 

P/VP encouraged to complete  
within 5 days 

 If needed, 
WSIB Injury Reporting Kit 
*OurDock>Human Resources 

*s.300.2 of the Education Act, 
after investigating a matter 
reported by an employee, the 
Principal shall communicate the 
results of the investigation to the 
teacher… 
*P/VP will consider 
suspension/expulsion 

*Special education consultants 
may visit the schools to review 
student needs and provide BMS 
debriefs, if necessary. 
*Trends can provide information to 
SERT/Dept Head/ Admin to help 
guide future EA training. 

 
 

 


